Supplier Hub

Add an Item(s) to a Facility

Note: If you need to create a new facility, see this job aid: Create a Facility

Login

1. Login to https://partnerpass.krogerapps.com/

Note: Partner Pass is a secure single sign-on dashboard that allows you to access multiple Kroger
applications with one ID and password.

Partner Pass works with the Okta Verify app to allow you to verify your identity and make it
less likely that someone pretending to be you can gain access to your account.

For additional information, please see:
e Partner Pass information page
e Partner Pass help page

2. On the Supplier Hub tile, click Go to the portal (A).

My Applications

9 Supplier Hub
Kroger's centralized vendor manaﬁt system.

Go to the portal 9

Facility Address Book Screen
3. Click Facility Address Book (A).

KROGERTECHNOLOGY Vendor Profile & User Manager " ® * fo] P Logged In As STEPHANIE.HouCK@JoBaps.com (1)

Administration

General

General

Organization Name Job, LLC Dun & Bradstreet (DUNS) Number 068100193 Update

Gompany Profile .
Vendor Onboarding Status: Vendor Registration Pending

Organization
4 Hide Instructions
Categorization Welcome to the Kroger Supplier Hub! Use the menu on the left to go to the desired section, or use the buttons at the top right of the screen to navigate between sections.
If this Is your first time accessing the Supplier Hub or you would like to review on P and your profile, please click the link to our overview and tutorials
Legal Information )
page: click here
Diversity If you need assistance with your DUNS number, submit your request to https:/support.dnb.com/?CUST=Kroger This will take you directly to the D&B support site. For detailed instruction click
here.

Organization Contacts To ensure proper routing of purchase orders, click on 'Greate Order Address' in the “Remit & Order Address Book”.

Remit & Order Address

A Facility Address Book

Updated 12/13/2023 For technical help, contact the Supplier Engagement Group:
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Supplier Hub

4. Click the pencil (B) to update the desired facility.

KROGERTECHNOLOGY Vendor Profile & User Manager

Logged i As STEPHAME HOUCK@J0BADS.COM (1)

Administration

General Facility Address Book

Organization Name Job, LLC Dun & Bradstreet (DUNS) Number 068100193
Vendor Onboarding Status  Vendor Registration Pending

Company Profie
Organization
4 Higa Instructons
Camporzation ‘The Facility Adoress B0o: is whers vendars of praducts. ingredients of packaging manage ine infarmaion for each of thet production facilly lncatians.
Each production faciity registration baging by Cicking on ‘Create Faciity.
Legal Information
(Chick here for guidance

mich of your production facisties require regisiration. For further instructions on completing this section cick here
Diversity
Reminder: Visit he Review and SUbMt page 10 check completion Status. SUbmMIt your 2Cord Upon Completian and after updatng detas.

Organizaton Contacts
Remits OrgsrAsdess  Active Facilities
Facilty Address Book

Create Faciity | | 1 & 76 £ » ()
Banking Detals

Address Name & Address DUNS Number  Ownership Address. Couniry -~ O Social Compliance Statws  Update  Remove
R and Submit  Automation 171503613 Yes 6520 John Mosby Hwy  United States Suoplier Information Required Not Appiicable 4 7]
Assessment { Gushing Grapes 876442711 Yes 1015 Dale Or United States Mot Applicable Not Applicabie 7 7]
Lewve Us Fesdback Minhou Mining 70045425 Yes Marcos Paz 2576 Argentina Not Appiicable Review & Submit - Pending 2 7]

5. Click Item (C).

0 By adding an item to a facility, you agree that the item is currently produced, manufactured,
or processed for Kroger at that facility.

KROGERTECHNOLOGY Vendor Profile & User Manager /ﬁ\ ® * -ISI- P Logged In As STEPHANIE.HOUCK@JOBAIDS.COM Q)

Administration: Facility Address Book > c

Update Address Details

¥ Indicates required field

Close Save | Profile C Item Social

Organization Name Job, LLC
A Hide Instructions
Use this screen to complete or update your production facility address details. Use the buttons at the top right to navigate to the required contacts or compliance section(s). Be sure to click the "Complete” button when you are

finished

The D-U-N-S Number and Address Details on this page should correspond to the actual production site for the product, raw material or ingredients supplied to Kroger from this location.

For instructions on completing this section click here

6. Use the below table to determine the next step:

Do this:
Enter a single GTIN/KLN#. Continue to step 7.

Add multiple GTINs/KLN#s. Go to step 12.

7. Input the GTIN/KLN# (D).

Note: GTIN should be 14 digits or KLN# should be 6 digits.

8. Click Add (E).
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Supplier Hub

KROGERTECHNOLOGY Vendor Profile & User Manager

A O X & 4 | Lowonssieriamenouckasosaoscon ()

Administration: Facilty Address Book > Up

Item from Facility

Home  Next
Organization Name Job, LLC Facility Name  Minhou Minxing

Facility Address Marcos Paz 2576, Ciudad de Buenos Ares, AR
4 Hide Instructions
n Order to minmize disruptions Gue &

Add Items

@ TIP Listthe products at s facity curenty procuced, manutactured or processed for Kioger
Batch Uplood Template _ Download
Enter liem Upload ltem
® GTINorKLN# Add Choose Fils | No fis chosen
“Entor the GTINKLN # or download the template and enter item information for upload.

Review Items

ystom vakdations, st each GTIN (Ordering Unit for Finiched Products) or KLN (for Raw Materials) provided 1o Kroger by your organization from his facity. For

of entering mulipie tems, Gownioad the tempiate to o 3 batch upioad

GTINorKLN® v Search
@TIP Type or scroll down to search e required GTIN or KLN #.
HeGavm
GTIN or KLN # Remove Vendor
0000000004130 9 Job, L

By submitting this information you agree that the ilems fisted above are currently produced. manufactured or processed for Kroger by this facilty.

9. Repeat steps 7-8 to continue adding single GTINS/KLN#s.

10. The GTINs/KLN#s will be displayed in the GTIN or KLN# table (F) of the Review Items section.

Note: GTINs or KLN#s may be duplicated in the table if the facility provides the same item to
Kroger through multiple vendors.

A Hide Instructions

In order to minimize disruptions due to system validations, list each GTIN (Ordering Unit for Finished Products) or KLN (for Raw Materials) provided to Kroger by your organization from this facility. For ease of entering
muiltiple items, download the template to do a batch upload

Add Items

(@ TIP List the products at this facility currently produced, manufactured or processed for Kroger.

Batch Upload Template Download
Enter Item Upload Item
@ GTINorKLN#  00000000004130 Add (@] Choose Flle | No file chosen Upload

*Enter the GTIN/KLN # or download the template and enter item information for upload.

Review Items
GTIN or KLN # v Search
@ TIP Type or scroll down to search the required GTIN or KLN #.

Hae i@
GTIN or KLN # Remove Vendor
00000000004130 m Job, LLC
0008474730011 m Job, LLC

By submitting this information you agree that the items listed above are currently produced, manufactured or processed for Kroger by this facility.

11. Go to step 26.

12. Click Download (G).
13. Click the Excel file (H).
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Supplier Hub

Administration: Facility Address Book > Update Address Details >
Item from Facility Home  Next
Organization Name Job, LLC Facility Name Minhou Minxing
Facility Address Marcos Paz 2576, Ciudad de Buenos Aires, AR
A Hide Instructions
In order to minimize disruptions due to system validations, list each GTIN (Ordering Unit for Finished Products) or KLN (for Raw Materials) provided to Kroger by your organization from this facility. For ease of entering
multiple items, download the template to do a batch upload
Add Items
@ TIP List the products at this facility currently or for Kroger. o
Batch Upload Template "Download
Enter ltem Upload Item
@ GTINorKLN # Add Q | Choose File | No file chosen Upload
*Enter the GTIN/KLN # or download the template and enter item information for upload.
Review ltems
GTIN or KLN # ~  Search
& TIP Type or scroll down to search the required GTIN or KLN #.
~ACK o B4 v
GTIN or KLN # Remove Vendor
00000000004130 0 m Job, LLC
Show all

~

GTIN_KLN_Templat... xls

14. Click Enable Content (I).

AutoSave DX B& -+ £ Search

File  Home  Insert  Pagelayout  Formulas  Data  Review  View  Help & Share U Comments
B e == ) BRIy O @

Calibri V11 AN =E==3 ) ) 14 P
ot — E B P m YA

Past: c 0 .00 — in

e g [BIU-|E-(&-A $ % ] Bromats | ©~ rrs s

Clipboard I Font ] Alignment [c] Numi ] Styles Cells Editing Analysis | Sensitivity A
([} SECURITY WARNING Some sctive content has been disabled. Click for more detais. Enable Content x
A494 - fe v

A B c D E F G H I ) K L M N ) P -

1 GTIN/KLN Numbers

2

3_ Create itemcsv file

& Instructions for use:

5 1. Enable Macros in this file upon opening.

6 2. Fill in all Item Numbers. (GTIN/KLN)

7 | 3. Click the "Create itemcsv file" Button. --OR --Save the file in csv format. (File=> Save As => Save As Type = CSV (Comma Delimited)

& 3. Browse and Upload the .itemcsv file to the

o

10

15. Enter or paste GTINs/KLN#s (J).
16. Click Create itemcsv file (K).
17. Click OK (L).

For technical help, contact the Supplier Engagement Group:
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Supplier Hub

- Compatibility Mode = £ Search Houck, Stephanie L HS
File  Home Insert  Pagelayout  Formulas Data  Review  View  Help # Share [ Comments
& o Arl==—=% ab & z - /O C@\
Pf@ | cali il = E i== L,?ﬂ 4 5 o- ¥ o~
as s / = 3= v 9 = "
s g BIU-H-l&-A == B $ %9 [Elformaty | &~ Select~

Clipboard 1 Font Alignment £l Number ] Styles Cells Editing Analysis | Sensitivity ~

A17 - [ Je 00000000004018 v
A B C D E F G H J K 15 M N (o) P -
1 GTIN/KLN Numbers
2 00001111069101
3 0000111102218 Create itemcsv file | Microsaft Excel
4 00000000094135 Inetructions for use:
5 00000000094134 1. Enable Macros in this file upon openi . )
6 00000005494134 2. Fill in all Ttam Numbers. (GTIN/KLN)| Select a location to generate item csv file,
3, Click the "Create itemcsv file" Button => Save As Type = CSV (Comma Delimited)

7 00084747300064 3. Browse and Upload the .itemcsv file
8 00001111091829
9 | 00084747300050
10 00001111003409
11 00000000004017
12 00084747300051
13 | 00000000004139
14 00000005404017
15 00088339104017
16 00089165800117
17 000000000040181
H Provide GTIN/KLN Numbers
19 GTIN/KLN should be numbers 6 or
20 14 digits long
21 -
= FACILITY TTEMS XIS T « »

18. Select a location (M) to generate the file.

19. Click Save (N).

L i

Select a location to generate item csv file. X
« ~ 4 Il > This PC > Desktop > v U Search Desktop

Organize ~  New folder ]
v = This PC S Neme =

> 3D Objects 35 SEG Documents.xlsx

> [ Desktop B Supplier Hub Pages and Roles.xlsx

> | Documents 85 Vendor Login Ticket Information.xlsx

H VIP_User_Report_20220120.x:
> & Downloads ° eserteport. s "2

File name: | GTIN_KLNxdsx

Save as type: |Excel Workbook (*.xlsx)

A Hide Folders

ook -

Cancel

20. Click OK (O).

Microsoft Excel

Please upload it to application.

Successfully Created C:\Users\sa66095\Desktop\GTIN_KLN.csv

Updated 12/13/2023
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Supplier Hub

21. Select the Upload Item radio button and click Choose File (P).

Administration: Facility Address Book > Update Address Details >
Item from Facility

Organization Name Job, LLC Facility Name Minhou Minxing

Facility Address  Marcos Paz 2576, Ciudad de Buenos Aires, AR
4 Hide Instructions

In order to minimize disruptions due to system validations, list each GTIN (Ordering Unit for Finished Products) or KLN (for Raw Materials) provided to Kroger by your organization from this facility. For ease of entering
multiple items, download the template to do a batch upload.

Add Items

@ TIP List the products at this facility currently produced, manufactured or processed for Kroger.

Batch Upload Template Download
Enter Item Upload Item

O GTINor KLN # Add

o file chosen
*Enter the GTIN/KLN # or download the template and enter item information for upload.

Review Items

22. Select the .csv file (Q).
23. Click Open (R).

€ Open X
« v 4 Bl > ThisPC > Desktop » v O £ Search Desktop
Organize ~ New folder - ™ @
~ e M . ~
w This PC Name Date modified Type Size
j 3D Objects & N.png 2/15/2022 1:17 PM PNG File
I Desktop & Mpng 2/15/2022 1:13 PM PNG File
| Documents GTIN_KLN.csv o 2/15/2022 1:12 PM Microsoft Excel Com...
& Downloads @ KLpng 2/15/2022 1:11 PM PNG File v
. v < >
File name: |GTIN KLN.csv MR R v

24. Click Upload (S).

Administration: Facllity Address Book > Update Address Detalls >
Item from Facility

Organization Name Job, LLC Facility Name Minhou Minxing

Facility Address Marcos Paz 2576, Ciudad de Buenos Aires, AR
A Hide Instructions
In order to minimize disruptions due to system validations, list each GTIN (Ordering Unit for Finished Products) or KLN (for Raw Materials) provided to Kroger by your organization from this facility. For ease of entering
multiple items, download the template to do a batch upload.

Add Items

@ TIP List the products at this facility currently produced, manufactured or processed for Kroger.

Batch Upload Template Download
Enter Item Upload Item
O GTIN or KLN #

Add @ Choose File | GTIN_KLN.csv

*Enter the GTIN/KLN # or download the template and enter item information for upload.

Review Items

GTIN or KLN # ~  Search
@ TIP Type or scroll down to search the required GTIN or KLN #
Haowe v
GTIN or KLN #
00000000004130

@

By submitting this information you agree that the items listed above are currently produced, manufaciured or processed for Kroger by this facility.

Updated 12/13/2023 For technical help, contact the Supplier Engagement Group:
Kroger Internal Information Page | 6 (844)-277-6165



Supplier Hub

25. The GTINs/KLN#s will be displayed in the GTIN or KLN# table (T) of the Review Items section.
26. Click Home (U).

@TIP List the products al this faciity o manutactured of processe ~
Batch Upload Template  Download
Enter em Upload lterm
© GTINorKLN# Ad @ [ Choose File | o fie chosen Upload

“Enter the GTINIKLN # or download the template and enter item information for upload.

Review tems
GTIN or KLN &
@TIP Type or scroll down to search the required GTIN or KLN #

HeB&.m

GTIN or KLN # Remave Vendor
0000000004017 -] Job,LLE
0000000000401 ] Job, LLE
0000000004130 =] Job,LLE
0000000004139 B Job,LLE
0000000034134 B Job,LLC
0000000034135 B Job,LLE
0000005404017 ] Job,LLE
0000005434134 7] Job, LLE
0000111003408 ] Job LLE
0000111022218 -] Job LLE
0000111106101 -] Job, LG
0000111091829 =] Jov, LG
00084747300050 =] oG
0004747300051 -} Job, LLC
0004747300084 -} Job, LLC
0008474730011 -} Job, LLC
00088339104017 -] Job,LLE
0008916580017 - Job, LLC
By submitting this information you agree that the tams listed above are curranty produced. manufactured or processed for Kroger by this facilty. o

Home | Next

27. Click Save (V).

KROGERTECHNOLOGY Vendor Profile & User Manager A O * 0 P Logged In As STEPHANIE.Houck@JoBas.com (1)

Administration: Facility Address Book >

Update Address Details Close Save | Profile Categorization Item Contacts Social
2 Indicates required field
Organization Name Job, LLC

A Hide Instructions

Use this screen to complete or update your production facility address details. Use the buttons at the top right to navigate to the required contacts or compliance section(s). Be sure to click the "Complete” button when you are
finished.

The D-U-N-S Number and Address Details on this page should correspond to the actual production site for the product, raw material or ingredients supplied to Kroger from this location.

For instructions on completing this section click here

Updated 12/13/2023 For technical help, contact the Supplier Engagement Group:
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